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1. O61me MoIOKEHUA

1.1. IIpaBuna oOMeHa [EIOBBIMA mojapkaM M 3HaKaMu  JICJI0BOTO
rOCTENPUUMCTBA B MBJJOY- demcKuii cad KOMNEHCUpyoueco guoa Ne 253 (nanee
— Yupexaenue) (fanee — IIpaBuia) pa3paboTaHbl B COOTBETCTBHH C IOJTOKECHUSIMU
Koncturyiuu Poccumiickoii ®eneparii, denepabHOrO 3aKOHa OT 25.12.2008
Ne 273-®3 O mpoTHBOAESHCTBAN KOpPYILHN» 1 IPUHSATHIMA B COOTBETCTBUM C
HYMM HHBIMA 3aKOHO/IaTeNIbHBIMY 1 JIOKalbHbIMU aKTaMH.

1.2. [IpaBryia ONpEMEISIOT EAMHBIE UL Bcex pabOTHHUKOB YUPeKICHHUA
TpeGoBaHNs K JAPSHUIO 1 MPUHATHIO IeJIOBBIX ITOAApKOB.

1.3. YupexneHue NOANEPKUBACT KOPIIOpPAaTUBHYIO KYyJIbTYpY, B KOTOpPOM
JeJoBble  TIOJIapPKH, KOPIOPaTHBHOE FOCTENIPHAMCTBO W HPEJICTABUTEIHCKUC
MEpOTIPUSTHS PacCMaTPUBAIOTCA TONBKO KaKk MHCTPYMEHT JUIS yCTaHOBJICHWA
| MOJIEpXKaHUsT  JIETIOBBIX OTHOIIEHHI ¥ KaK IPOSBICHHUC OOLIENPUHATON
BeKTHBOCTH B XOJI€ JESTENBHOCTH Y UPEHACHU.

1.4, VupexIeHue HCXOMUT M3  TOTO, 4TO JOJITOBPEMEHHBIC [IEJIOBBIC
OTHOIIIEHHS OCHOBBIBAKOTCS HA JIOBEPHH 1 B3aUMHOM yBakeHuH. OTHOIIEHHUS, TPH
KOTOpBIX HapyllaeTcs 3aKOH H PUHIMIBI J1eJI0BOM ITHKH, BPE/AT peryTaluu
YuypexaeHus U 4eCTHOMY HMMCHH €ro pabOTHUKOB, U HE MOIYT 0becrevnTh
YCTOMYHMBOE AOJNTOBPEMEHHOE pasBuTUE YUPSKICHHA. Takoro poja OTHOLICHHS
He MOTYT OBITh NPUEMIIEMBI B IIPAKTHKE paboThl YUpeKACHHS.

1.5. JleiictBue  IIpaBun pacnpocTpaHsieTcs ~ Ha - BCEX pabOTHHUKOB
YupesKIeH:s, BHS 3aBUCHMOCTH OT ypOBHs 3aHUMAEeMO#H IOJOKHOCTH.

1.6. Naunsle [IpaBuina mpecieayct ClIeYIOLIME LEIH:

- obecrieyeHre €IMHOOOpasHOro [OHMMAHHS PO H MecTa JAENIOBBIX
[10[]apKOB, JENIOBOr0 TOCTENPUUMCTEY, IpeCTaBUTETbCKAX MEpONpUATHA B
JIEJIOBOM TIPaKTUKe Y UPekKACHUS;

- OCYIIECTBJICHNE yIIpaBIeHIECKOH | XO3SMCTBEHHON  JIEATEIIBHOCTH
YupexJeHHs UCKIII0UUTENBHO Ha OCHOBE HaJJIeXalIUX HOPM M IPaBUJI 8TI0BOTO
oBejieHus, 6a3MpPYIOIMXCs HAa MpUHIMIAX KauecTBa IPENOCTaBJICHUSA YyCIyT,
3aIUThl KOHKYPEHIIMH, HeJIOTy ICHHS KOH(IIMKTa HHTSPECOB;

- omIpefieJIeHe EIUHBIX JUId BCEX paGOTHUKOB Y UPEKICHIA TpeGOBaHUY
K JAPEHMIO ¥ TPUHATHIO JCNOBBIX MoJapkoB, K OpraHusaliy 1 yHacTHK
B IIPE/ICTABUTENBCKIX MEPONPUATHIX;

- MEHAMH3HPOBAHUE PUCKOB, CBA3aHHBIX C BO3MOSKHBIM 37I0YIIOTPEOICHUEN
B 0OIACTH TOJAPKOB, NPEICTABUTCILCKUX MEepPOTPUATHM. Haubomnee cepbe3HbIME
43 TAKMX  DMCKOB  SBJIIOTCA  OMACHOCTE mojKyma ¥ B3STOYHHYECTBO
HECIIPaBeIMBOCTh 110 OTHOLICHHMIO K KOHTpAareHTaM, MPOTEKIHOHM3M BHYTD
VyapexaeHus.

2. Tpe6oBaHus, TPEABABIACMBIC K JIEJIOBBIM I10JIapKaM
1 3HAKaM JIeJIOBOrO roCTEePHUMCTBA




2.1. PaGoTHUKH YupeXIeHUs MOryT IIOJNy4aTh JENOBbIE IOAAPKH, 3HAKH
JeJI0BOr0 TOCTENPUMMCTBA TOJBKO Ha OGHIMANBHBIX MEPONPUATUAX, IIpH
YCIIOBHH, YTO OSTO HE IPOTUBOPEYUT TpeGOBaHUAM AaHTUKOPPYILIUOHHOTO
3aKOHOJATeIbCTBA U HacTosAMM IIpaBuiam.

2.2.Tlojapku ¥  yCIyrd, TpUHMMaeMble MK  [PCIOCTABIACMBIC
VupesxaeHueM, IepelaloTcs U MPUHUMAIOTCA TOJIBKO OT MMEHH YupexeHus B
IIeJIOM, a He KaK MOJapoK MIIM Mepeada ero oT OTACIbHOr0 paboTHHKA.

2.3. JlenoBbIe TIOAPKH, KOTOPbIe paGOTHUKHM OT UMEHU YUPEKASHUS MOTYT
mepeaaBaTh APYTMM JIMLAM WA [PUHMMATh OT APYTHX JIMI B CBA3M CO cBoel
TPYJOBOH JESTENBHOCTBIO, @ TAKXKe MPEeJCTABUTENBCKNHE PacXOlbl Ha JCTOBOC
FOCTENPUUMCTBO JTOJDKHBI COOTBETCTBOBATD CIIEYIOIIMM KPUTEPHAM:

- OBITH MPSMO CBSI3aHBI C YCTABHBIMU LENAMH NEATETbHOCTH YupexaeHus,
160 C MaMSTHBIMH JaTaMy, IOOuiIesMu, OOLIEHAlMOHATBHBIMHU Ipa3[IHIUKaMH,
WHBIMH COOBITHSIMU;

-GBITh pPasyMHO OOOCHOBAaHHBIMH, COPa3MEPHBIMH K HE ABIATHCA
npeMeTaMy POCKOIIIN;

- He TIPEJICTABIATH COOOM CKPBITOS BO3HATPAKICHHE 3a yCIyTY, NEeNUCTBHE
WM Ge3eiicTBIE, TIOMYyCTUTEIBCTBO WK TIOKPOBUTEIIBCTBO, MPEOCTABICHHE IIPAB
WM TIPUHATHE ONpENENeHHBIX PEIleHuH, MO0 TONbITKY OkasaTh BJIMAHME Ha
TIOJIy4aTeisi C MHOH He3aKOHHOU U HEATUYHOM LIEJIBIO;

-He co3maBaTh Ui Iojydarens o00s3areNbCTBa, CBA3aHHBIC C  C€ro
CIy)KeOHBIM TIOJIOXKEHWE WM  HCIOJHEHUEM CTyXeOHBIX  (JIOIDKHOCTHBIX)
00513aHHOCTEN;

-He CO3JaBaTh pEIYTAllMOHHOIO pHCKa JJIs  JAEJIOBOro  MMHJDKA
Yupexenusi, paOOTHUKOB M HHBIX JIHI B Cily4ae PacKpbITH uHbOpMaLUK O
COBEpILIEHHBIX T0apKaxX ¥ MOHECEHHBIX NPEICTABUTENBCKIX PACXOMAX;

- He TPOTMBOPEYMTH NPHUHIMIAM U TPeOOBAHUAM AHTHKOPPYMIHOHHOIO
3aKOHOAaTeIbCTBA Poccuiickon ®enepanu, [Tonoxenuro 00
AHTHKOPPYIILUOHHOM TOJUTUKU B YUPEXKIEHNUH, Konekcy THKH M CIy»KE€OHOTrO
MoBeleHHs] PaOOTHUKOB YUpeXIeHHs M OOIICNIPUHATHIM HOpMaM MOpaiu H
HpPaBCTBEHHOCTH.

2.4. JlenoBsle MOAApKH, B TOM YHCIe B BHJAE OKa3aHHs yCIyT, 3HAKOB
0c060ro BHMAHUS M y4aCTHs B pa3BIEKaTE/IbHBIX U aHAJIOTHIHBIX MEPOIIPUATHIX
He JOJDKHBI CTaBUTh TPHHUMAIOIIYIO CTOPOHY B 3aBHCHMOC TIOJIOXEHHE,
IPUBOJUTH K BOSHUKHOBEHMIO KAKUX-THOO BCTPEUHBIX 00s13aTeNbCTB CO CTOPOHBI
noJiydarens WK OKa3bIBaTh BIMAHUE HA OOBEKTUBHOCTD €TO CTIOBBIX CY)XJIEHUH H
pELECHUH. »

2.5. CTOUMOCTh U IIEPHOAMYHOCTb JApeHHs M TOJIyueHHs JACJIOBBIX
[0JApKOB /WM y9aCTHsl B TIPEICTABUTEIBCKAX MEPOTIPUATHAX OIHOTO M TOTO e
TPEThEro JMLA JOJDKHBI ONpPENesAThCs JeJIOBOM HEOOXOAMMOCTBIO M OBITH
pa3yMHBIMH.

2.6. B KkauecTBe MOJAPKOB PAOOTHHKH YYPESKACHUS NOJDKHBI CTPEMUTHCAH
HCIIONB30BATh B MAKCHMAJIBHO JOIYCTUMOM KOJMYECTBE ClIy4acB CYBCHHUDEI,




[IPEAMETBI U U3JIETIHs, UMEIOIIUE CUMBOJIHMKY Y YpesKICHUSI.
2.7.Tlonapku ¥ yCIyru He [OJDKHBI CTABHTH II0JT COMHEHUE UMUK WIH
ACIOBYIO PEIyTALMIO Y UPEXICHHUSI HIIU €T0 PabOTHHKOB.

3. IlpaBa u o6s3aHHOCTH PaGOTHHKOB YupexeHust npu oOMeHe HeOBBIMH
TI0/IapKaMH U 3HAKaMHU JIEJIOBOTO TOCTEPHUMCTBA

3.1. PaGoTHuky, npencrasiss MHTEPECEl YUPEeXIeHHs MM JAeHCTBYS OT €ro
MMCHH, NOJDKHBI COONIOAATh TPAHMIBI JOMYCTHMOIO MOBEIEHHUS npu obMmeHe
JACTIOBBIMH ITIOZIApKAaMH ¥ TIPOSIBIIEHUHM JI€JIOBOTO FOCTENPHHMCTBA.

3.2. PaGoTHHKH Vupexnenus BIIpaBe NapuTh TPETHUM JIMLAM U [TOJy4aTh OT
HUX JICNIOBBIC IMONApKH, OPTraHW30BBIBATH M y4YaCTBOBATH B NPEJICTaBUTEBCKUX
MCPOTIPHATHAX, €CIIU 3TO 3aKOHHO, STUYHO H JIEJIAETCS UCKITFOUNTENBHO B IE/IOBBIX
LIeJIIX, OTNpEIeNIeHHbIX HacTosumu [IpaBunamu.

3.3.1lpu moGBIX COMHEHHSX B [IPABOMEPHOCTH HJM S3TUYHOCTU CBOMX
NCHCTBUH  pabOTHUKH YupexieHHs: 06S3aHBI I[IOCTABHTE B H3BECTHOCTh
PYKOBOAMTENISA YUPEXKAEHHS H POKOHCYIIBTUPOBATECS C HHUM, IIPEX/Ie 4YeM AapHuTh
WA TOTy4YaTh IIOJApPKH, y4YacTBOBATH B TeX MWJIA WHEIX IPENICTaBUTENBCKUX
MEPOIPUSITUSIX.

3.4.1lpy DHONYy4YeHHM [EIOBOrO N0JlapKa HMJM  3HAaKOB  JEJIOBOIO
FOCTENIPUUMCTBA pPAOOTHUKH YUpexkIeHHs O06S3aHbI IPUHUMATh MeEphI 110
HENIOMYINEHUIO BO3MOXXHOCTH BOSHMKHOBEHHUSI KOH(BIIMKTA HHTEPECOB.

3.5. PaGoTHukn Vupexnmenus He BIIPABE HCIOJIB30BATh  CIIyXKeOHOe
TMONIOEHHUE B IMYHBIX LENAX, BKIFOYas HCIONb30BAHHE UMYIIIECTBA YupexneHus,
B TOM YHCIIE:

- UL TIOJyH4CHUS MONApKOB, BO3HAIPAXACHUS M HHBIX BBITON UL cebs
JIAYHO M IpYTUX JIUL B OOMEH Ha OKasaHWe YUpexkIeHHeM KaKuX-IuGo YCIIyT,
OCYIIECTBIEHUS JIMOO HEOCYIIECTBIEHHS OIpPeIeeHHbIX NEeWCTBUH, mNepenadu
HH(POpPMAIMK,  COCTABISIOIIEH CIIy’)KeOHYI0, KOMMEDPYECKYI0  WIIH UHYIO
OXpaHsIEMyI0 3aKOHOM TaliHy;

- AV TIOTTyH4CHUSI [IONApKOB, BO3HATPAXKACHUSI U MHBIX BBITOJ [UIS JTHYHO H
AAPYTUX JIML B IPOLECCEe BEACHHS JeN YUPeKIeHHs, B TOM 4YHCIe, KaK 10, TaK H
[IOCJIe  TPOBEJCHHSI IEPErOBOPOB O  3aKIIOYEHHUU IPaXIaHCKO-TPABOBBIX
JIOTOBOPOB Y UHBIX CIEJIOK.

3.6. PaboTHukam VYupexxnenuss He PEKOMEHIYeTCsl TNPUHHUMATh HIH
TIEpEAapUBATE NMOJAPKHU MO0 YCIyrd B MOGOM BHIE OT TPETHUX JIMI[ B KAYecTBe
OnaromapHocTH 3a COBEPILEHHYIO YCIIYTY WJIM JaHHBII COBET.

3.7. He nomyckaercs nepenasath u NPUHAMATh MONAPKK OT Y4YpexIeHus,
€ro paboTHUKOB M IpeICTaBHTENeH B BHAE NEHEKHBIX CPeIICTB, KaK HAJTUYHBIX,
TaK ¥ OC3HATMYHBIX, HE3aBHCUMO OT BATIOTHI, 4 TAKKE B popme akimit, onuoHOB
WM MHBIX JIMKBU/IHBIX IIEHHBIX OyMar.

3.8. PaGothHuky VdpexmeHHs HODKHBI OKa3bIBATHCH OT NIPEJI0OKEeHHH,
TOTY9CHUS TIONapKOB, OMJIATHI MX PACXONOB U T.IL., KOTJA MONOGHBIE NeHCTBHS
MOTYT MOBIMATH HJIM CO3JaTh BIEYATICHHE O BIMSHMM HA HCXON CHEIIKH,




pe3yJIbTaT MPOBEAEHUS TOPIOB, HA IPUHUMAEMbIe Y UPEKICHUEM PELICHHS U T.[.

3.9. PaGoTHukH VYupexIeHus He MNpUeMIIIOT koppynuuu. llomapku He
JOJDKHBI OBITH HMCIONB30BAaHBl JUISl JAYW/TIONy4eHHUS! B3STOK WM KOPPYMIHMH B
TOOBIX €e MPOSIBICHUSIX.

3.10. PaGoTHuk YupexIeHus He BIpaBe Mpejaratb TPETHUM JIHIAM HIIHA
MPUHUMATh OT TAKOBBIX MOAAPKH, BBITUIATHI, KOMIIEHCAIIMM U T.II. CTOMMOCTHIO
ceeime 3000 (Tpex Teicsiy) pyOeit WM He COBMECTHMBIE C 3aKOHHOW MPaKTUKON
nenoBbIX oTHomeHui. Ecnu paGoTHuKy YupexxaeHus npejararorcs Mogo00HbIE
NOJAapKH WM JEHbIUM, OH 00s3aH HeMeIJIEeHHO 00 JTOM pPYKOBOIUTEIIO
YupexaeHus.

3.11. PaboTHuk VYupexxieHus KOTOPOMY IpPU BBHIIOJHEHUH JOJKHOCTHBIX
o0s13aHHOCTEH MpeIaraloTcs MoAapKy WM HHOE BO3HArpaXKICHUE KakK B IPSIMOM,
TaK U B KOCBEHHOM BHJIE, KOTOpPhIE CIIOCOOHBI MOBIHATH Ha IMOATOTABIMBAEMbIE
W/WIM TOpUHUMaeMble KM pelIeHMs] WM OKa3aTh BIUSHUE Ha  €ro
neiicTBre/0e31elicTBUE, JOKEH:

- OTKa3aThCsl OT HUX W HEMEJIEHHO YBEJIOMUTH PYKOBOIUTENS Y UpPEkKICHUS
o (axTe mpeIoKEHU MoAapKa (Bo3HArpaXkICHUs );

-0 BO3MOXHOCTM HCKIIOYUTh JaJbHEHWIIMe KOHTAKThI C  JIUIOM,
MPEJIOKUBILINM TOJJAPOK MIIM BO3HArpaXKIEHHE, €CIM TOJBKO 3TO He CBS3aHO CO
Cityxe0HO0 He0OXOAUMOCTEIO;

- cllydae, €cCiad IIONAapOK WM BO3HAarpaXKI€HHWE HE MPEeACTaBISIETC
BO3MOXHBIM OTKJIOHUTh WJIM BO3BpaTUTh, NEpefaTh €ro ¢ COOTBETCTBYIOIIEH
CIIy>)keOHOM 3amuCKOM [UIsl TIPUHSATUS COOTBETCTBYIOIIUX MeEpP PYKOBOIUTEINIO
VYupexaeHuss U NpOAODKUTh padOTy B YCTAaHOBJIEHHOM B YUPEXICHHH IOPSAKE
HaJl BOIIPOCOM, C KOTOPHIM OBLT CBSI3aH MOJAAPOK MIIM BO3HAIPAXK/IEHUE.

3.12. B cinyyae BO3HUKHOBEHHUs KOH(IMKTa MHTEPECOB MU BO3MOXXHOCTHU
BO3HMKHOBEHMSI KOH(IMKTa MHTEPECOB IMpPH IOIyUYEHHH J[eJOBOr0 IMojapka WU
3HAKOB JIEJIOBOT'0 FOCTEIPUUMCTBA PaOOTHUK YupexaeHus: o0s3aH B MUCbMEHHON
dopme yBemOMUTH 00 3TOM OJHO W3 JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a
NPOTUBOACUCTBUE KOPPYMIIMH, B COOTBETCTBHUM C IIPOLIEIYPOH PpPacKpBITHS
KOH(JIMKTa MHTEpecoB, yTBepkaeHHOHM [lonoxxeHnem o KOHQIMKTE HHTEPECOB,
IIPUHATHIM B YUPEKIECHUN.

3.13. PaGoTHuKkaM YupexIeHus 3anperaeTcs:

- CaMOCTOSITEIbHO MPUHUMATH MPEAJIOKEHUS] OT OPraHU3aluil WIK TPEThbUX
JUI] O BPy4YEHUH JIEJIOBBIX TIOJapKOB U OO0 OKa3aHWM 3HAKOB [I€JOBOIO
rOCTENPUUMCTBA;

- IpUHUMATh 0€3 COrJacoBaHMs C IUPEKTOPOM YUpexkJeHUs MAelOBble
MOJAapKX ¥ 3HAKU JEJIOBOIO TOCTENPUUMMCTBA B XOJ€ IIPOBEJCHHUS JEJIOBBIX
IIEpPEeroBOPOB, IPH 3aKIIOYEHUH JIOTOBOPOB, a TaKXKe B MHBIX Clydasx, Korja
OJOOHBIE NEHCTBUS MOTYT IOBIUSTH WIM CO3MaTh BIeYaTiieHHEe 00 UX BIUSHUU
Ha MPUHUMAEMBbIE PEIICHHS;

- IPUHUAMATH JIeJIOBBIEe MOJAPKHM U 3HAKH JIEIOBOTO I'OCTENPUMMCTBA B XOJ€
NpOBEJEHUSI TOProB U BO BpeMs MPSIMBIX nepemBopOB npu  3aKIIOYEHHUH
TOrOBOPOB (KOHTPAKTOB);



- IPOCHTh, TPeOOBaTh, BBIHYKIATh OPraHM3alliK WK TPETHUX JIMIL NapHUTh
uM 160 WX POJCTBEHHHMKAM JeJOBbIe MOJAPKU W/HIM OKas3plBaTh B MX TONB3Y
3HAKH JEJIOBOT0 TOCTENPUMMCTBA;

- IPUHEMATH TIONAPKH B BUJIE HATMYHBIX, OC3HAIMYHBIX JIEHEXHbIX CPE/ICTB,
[IEHHBIX OyMar, JparoleHHbIX METAJIOB.

3.14. YupexxneHue  MOXET  NPUHATb  PEIICHHUE o0 ywyacTuh B
GIarOTBOPHUTENBHBIX MEPOIPUATHSIX, HANPABICHHBIX Ha CO3[aHUC M YNPOYCHHE
umamKka Yupexaenus. Ilpyorom mmmaH M OKOJDKET y4acTHs B JAHHBIX
MEpOTIPUATHSX yTBEPKAACTCS PYKOBOUTENEM Y UPEKICHUS.

3.15.B ciy4ae OCYLIECTBJIIEHMSI CIIOHCOPCKHX, 01arOTBOPUTEIBHBIX
mporpaMM  VUpexJeHHe JIOIDKHO —IPEABAPUTENIBHO  yIOCTOBEPHTRCA, HTO
npemocTaBIgeMas  YYpEeKICHHEM IOMOIIb  HE Oyner WUCIoib30BaHa B
KOPPYIIHOHHBIX LENAX WM MHBIM HE3aKOHHBIM Iy TEM.

3.16.Ilpu B3auMoOAeHCTBMM C JIMIAMHK, 3aHUMAIOIIMMH  JOJDKHOCTH
MYHHULIAIIAIBHON CITy>XOBI, cienyer PYKOBOJCTBOBAThCS HOpMaMH,
PEryJIMPYIOIMMY 3TUYECKHE HOPMBI MW TIpaBUiia CITy>keOHOrO  IOBEJIECHUs
MYHHUIIUTAIBHBIX CIIyKaIIUX.

3.17. Heucrionuenue Hacrtosumx [IpaBun MoXeT CTaTh OCHOBAHWEM
ULt IpAMeHeHust K pabOTHHKY Mep JUCLHUILIMHAPHOIO, aIMUHHUCTPAaTHBHOIO,
YIOJOBHOTO ¥  TPAXJAHCKO-TIPABOBOrO ~ XapakTepa B  COOTBETCTBMM €
JIEMCTBYIOIIMM 3aKOHOIATECIbCTBOM.

4. O6nacth NpUMEHEHHUS

4.1. Hacrosimme IlpaBwia moiuiexaT NPUMEHEHHIO BHE 3aBMCHMOCTH OT
TOro, KakkuM o00Opa3oM TIepealoTcs [ejioBble IIOJapKu M 3HAKW Jel0BOro
rOCTENPUAMCTBA: HAPAMYIO HIIH Yepe3 I0OCPETHUKOB.

4.2. Hactosipe [IpaBuna sBIsIOTCS 00S3aTeNBHBIME ISl BCEX PaOOTHHKOB
YupexeHus B IepHoJ paboThl B Y UpexkICHHH.



